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AGENDA  
 

“ ” 
Meeting Name  

 
Date:     

 

Meeting Start Time & End Time:  
  
  
Meeting Attendees:  
  
  
Purpose for this meeting: The purpose for this meeting is to   
  
  
Topics:  
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 Resolve any parking lot issues  

  



 Confirm action steps  

  



 Adjourn    
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 Action Items  

                    Due Date  
Action Item                                                                             & Time          Done 
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